MONTHLY REPORT – ENTER MONTH & YEAR HERE

Monthly Report – Enter Month and Year Here
Project: Enter project Number and Title Here
Project Dates: Enter Project Dates

	Beginning Direct Balance
	$0.00
	
	
	
	

	Payroll Charges
	
	Name
	Payroll Earning
	Payroll Fringe

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL PAYROLL FOR THE MONTH
	
$0.00
	
	

	Expenses
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL EXPENSES FOR THE MONTH
	
$0.00
	
	

	Miscellaneous
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL PAYROLL AND EXPENSES FOR THE MONTH
	
$0.00
	
	

	
	
	
	

	

Ending Direct Balance
	

$0.00
	
	Comment

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




By this submittal, I am certifying the following:
· Delivered Monthly Financial Reports, Final Paylists and P-card Aging Reports have been reviewed/verified for accuracy.
· For any errors that have been detected, corrections have been made and/or requested and are pending adjustments.
· Monthly Financial Reports have been reconciled to source documents and the amounts appear to be reasonable and properly recorded.
· I am aware of the requirements to report all suspected fraud to my supervisor, Audit, UF Police Department or the Vice President’s Office to ensure it is appropriately addressed.


Reconciled By: ______________________________	_______________________________
	Name						Title
		______________________________	_______________________________
	Signature					Date
Certified By: 	______________________________	_______________________________
	Name						Title
		______________________________	_______________________________
	Signature					Date
Reviewed By: ______________________________		_______________________________
	Name						Title
		______________________________	_______________________________
	Signature					Date
