
Finding Funding with Pivot-RP
New Faculty Orientation

• Claim & update your profile • Review keywords • Discover opportunities 
• Set alerts & track opportunities • Find collaborators

Updated: 8/2026



What is Pivot-RP? GET STARTED
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A searchable funding and expertise database 
available at no cost to the UF community.

Connects faculty, staff, students and researchers 
with funding opportunities and expertise.

Supports funding discovery, researcher profiles, 
collaboration and personalized alerts.

Not every opportunity in Pivot will apply to UF or 
to every researcher. Review the applicant eligibility 
requirements for each opportunity before 
proceeding.
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Log in and claim your profile PROFILE
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Sign in and use your institutional credentials when 
prompted.

New users may see “Claim Your Profile.”

Claiming your profile allows you to review and 
maintain your researcher information.
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Important: Review your profile for accuracy



Update the information that matters most PROFILE
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Open Your Profile and select Edit Profile.

If someone will help maintain your profile, you can 
designate a Pivot user as a proxy.

Review prepopulated information for accuracy 

Use the edit controls to update individual profile 
sections.

A current profile improves funding matches and 
helps potential collaborators find you.
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Profile essentials to update PROFILE
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Add middle and alternate names used for publishing.

Add links to a personal webpage or CV page.

Add ORCID iD to support publication linking.

Review expertise, affiliations and education.

Add research keywords using Pivot’s controlled 
vocabulary.
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Profile Tip: Publishing names, 
personal/CV links and research 
keywords are especially important 
for relevant Funding Advisor alerts, 
recommendations and automated 
citation linking.



Keywords matter PROFILE
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Enter a research term and select matching terms 
from Pivot’s keyword hierarchy.

Or browse the hierarchy to identify relevant terms.

Add multiple relevant keywords to describe your 
research broadly and specifically.

More relevant keywords can improve funding 
recommendations.

Remember to save your changes.
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Review publications, grants and patents PROFILE
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Pivot adds publications through an automated 
monthly process.

If few publications appear, add several manually or 
upload citations in RIS/BibTeX format.

Review suggested publications and remove 
duplicates or items that are not yours.

For grants, sponsor + award ID may help Pivot find 
and auto-populate the award; otherwise, enter it 
manually. 

Patents are added manually.

When finished updating the profile, select Done. 
Updates occur immediately and the profile page 
should refresh to display changes.
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Start your funding search SEARCH
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You can search from the home screen, but the 
Funding tab provides additional search options.

In the Funding tab:

Search All Fields – Quick search across funding 
opportunities (similar to the home screen search). You can 
refine your search using:

• Boolean: Combine concepts using AND/OR.

• Phrase search: Place an exact phrase in quotation 
marks.

• Proximity search: Use W/# when terms should 
appear within a specified number of words of one 
another (e.g., W/2).

Additional Funding tab options: Search by funder, 
browse funders alphabetically, search Pivot 
keywords, or browse the keyword hierarchy.
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Explore by keyword SEARCH

Pivot-RP New Faculty Orientation  |  9

Keyword search uses terms Pivot editors apply 
when cataloging opportunities.

Enter a term and select from the hierarchy, or use 
the dropdown to browse categories for narrower 
terms.

You can select several keywords.

Visual Browse provides another way to move from 
broad disciplines to narrower subject areas.
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Refine your results SEARCH
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After running the results, use the facets on the 
left to narrow a broad result set.

Filter by deadline, funding type, applicant type 
and other available criteria.
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Advanced Search SEARCH
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Apply search fields and filters before running the 
search.

Match ALL fields for more targeted results; Match 
ANY fields for broader results.

Use Boolean operators within search boxes as 
needed.

Filters can include amount, deadlines, limited status, 
applicant location, funding type and more.

Applicant Type and Funder Type provide additional 
targeting.
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Save searches and turn on alerts ALERTS
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When you run the search, the criteria will appear 
at the top of the screen.

Save a useful search so you do not have to rebuild 
the criteria.

Give the saved search a clear, recognizable name.

Enable the weekly email option to receive new or 
updated opportunities matching the search.

Saved Search options can also be used to share 
searches, manage alerts, and organize saved 
searches with tags.
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Track individual opportunities ALERTS
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Track a specific funding opportunity that interests
you.

Pivot can alert you when tracked opportunities 
change, including deadline or eligibility updates.

Tracked opportunities can be reviewed under My 
Funding Opportunities and sorted by deadline.

You can also share opportunities with other 
researchers.
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Saved Search vs. Tracked Opportunity ALERTS
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Saved Search = keeps a set of search criteria and 
continues finding matching opportunities.

Tracked Opportunity = saves one specific 
opportunity you want to follow.

Use Saved Searches for discovery; use Tracked 
Opportunities for opportunities you are actively 
watching.
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Find potential collaborators COLLABORATE
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Pivot matches funding opportunities to researcher 
profiles to help identify potential collaborators.

Open the collaborator count to review researchers 
whose expertise may align.

Review researchers inside UF and other 
institutions.

Open a profile, share the opportunity or contact 
the researcher directly to explore collaboration.

You can also search all University of Florida 
Researcher Profiles under the Profiles tab.
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Pivot Advisor ALERTS
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Pivot Advisor recommends opportunities based on 
your Pivot-RP profile.

Keep your profile current so recommendations 
reflect your research interests.

Choose the Weekly Advisor Alert email option if 
you want notifications of additional matches.
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Curated Lists DISCOVER
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UF Pivot-RP administrators may share curated 
opportunities or searches with researchers.

Review curated items that are relevant to your 
work.

Track or share opportunities just as you would 
from your own searches.

Refine a curated search to match your interests, 
save the refined search, and enable email alerts 
for new or updated opportunities.
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Tip: Refining an existing search is 
often easier than building a search 
from scratch.



Your Pivot action plan NEXT STEPS
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1. Claim your profile and verify your information.

2. Add alternate/publishing names, useful 
links/ORCID and strong research keywords.

3. Review publications and grants; correct suggested 
items.

4. Create and save at least one funding search; 
enable weekly alerts.

5. Track promising opportunities; review Advisor 
recommendations, Curated Lists, and potential 
collaborator matches regularly.
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Reminder: Always review applicant eligibility before proceeding with an opportunity.

Profile → Search → Save → Alert → Track → Collaborate
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